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OBIIME ITOJIOKEHUA

Hacrosimmas 10/pKHOCTHAST MHCTPYKIMS ONpenenseT (QyHKIHMOHAIbHBIE OOS3aHHOCTH, IpaBa W
OTBETCTBEHHOCTH [lpencenarens mukinoBoir meroanueckodl komuccuu (nanee — [IMK) YOBMK
«Aspkany (nanee — KOJUIeIK).

[Ipencenarens IIMK HemocpeACTBEHHO MOAUMHSIETCS 3aMECTUTEIIO IUPEKTOpa MO y4eOHOM padoTe
KOJUIEIKA.

Ha nomxnocte llpencenmarens IIMK Ha3zHagaercs nmno, MMEHONIEE BBICIIEE I1€1arOTHYECKOe
00pa3zoBaHuUe U CTaX pabOTHI HA MEIaroTHYECKUX JOJDKHOCTSIX HE MEHEE 5 JIeT.

IIpencenarens IMK nosmxen 3HaTh:

- VYcraB KoJuiemka;

- Tpynonoii koaekc Pecniyonuku Kazaxcran;

- 3akoHbl Pecnyonuku Kazaxcran "O0 oOpasoBanun", "O rocymapcrBeHHOM npeanpustuun”, "O
6oproe ¢ koppymmueit”, "O s3pikax B Pecnyonmke Kazaxcran",

- Konnenmmro pa3zsutus oopazoBanus B PK 10 2010;

- KoHnenmwro pa3zsutus 3apaBooxpanenus B PK;

- TOoCyJapCTBEHHbIE 00s3aTeNbHbIE CTaHIapThl 00pazoBanusa PecniyOnuku Kazaxcran;

- TOCyIapCTBEHHBIE MPOTrpaMMbl Pa3BUTHS 00pa30BaHUs;

- OCHOBBI MTEJJATOTUKH U NICUXOJIOTHH;

- KOHBEHITUIO O TIpaBaxX PEOCHKA;

- HOpMAaTHBHbBIE ITPABOBBIE AKTHI IO BOIIPOCaM 00pa30BaHUs U BOCIIMTAHUS OOy4JaIOUINXCS;

- JOCTH>KEHHSI COBPEMEHHOM IICUXOJIOTO-TIEAArOrn4eCKO HayKH U MPAKTUKY;

- OCHOBBI COIIMOJIOTUH, (PU3UOJIOTUY, TUTHEHBI;

- MHHOBALIMOHHBIE METO/Ibl YIIPaBJICHUS;

- TpaBuiia ¥ HOPMBI OXPaHbl TPyJa TEXHUKN O€30MaCHOCTH U MIPOTUBOTIOKAPHOM 3aIlIUTHI;

- TlonuTtHKy B 06J1aCTH Ka4ecTBa;

- TpeboBaHMs BHyTpeHHEH AJokyMeHTanuu CHCTeMbl MEHEDKMEHTa KauecTBa;

Ha Bpems orcyrctBusi mnpeacenatens [IMK (komaHaupoBka, OTHYCK, O0Jie3Hb, Mp.) €ro

0053aHHOCTH HCIIOIHSET JUI0, KOTOPOE HECET OTBETCTBEHHOCTH 3a HA/AJIEKAIlee UX UCTIOJTHEHHE.

JOJDKHOCTHBIE OBA3AHHOCTH

[Ipeacenarens [IMK o06s13aH:
- opraHu3yeT paboty komuccuu mo mpuHIMIy: «LlukimoBas kommccus — aboparopus
M€1arOru4ecKoro MacTepCcTBay;
- COCTaBJISIET CEMECTPOBBIC IIJIaHBI PabOThl KOMHCCHH Ha OCHOBE TJIaBHBIX 3a7a4 KOJUICIKA U C
Y4eTOM cIeuu(PUKH MPEAMETOB, 3aKPEIUICHHBIX 32 KOMUCCHEH;
- TPEACTaBIISICT MPEUIOKEHUS i1l COCTABJICHHS TUIaHA METOIMYECKON PabOThI KOJIISIKA;
- TPOBOJAUT PabOTy B KOMUCCHU TI0 PACCMOTPEHUIO, OOCYKICHUIO U COTJIACOBAHUIO CIIEAYIOUTUX
JIOKYMEHTOB:
e pabouux MPOrpaMM U KaJeHAapHO-TEeMaTHYECKHX TJIaHOB pabOThI MPENOIaBaTEeNeH;
® TUTaHOB PabOTHI KAOMHETOB, JIAOOPATOPHIL, TPEIMETHBIX U TEXHUUYECKUX KPYKKOB;
e DBK3aMEHAIIMOHHBIX OMJIETOB;
® TEMaTUKH KypCOBOI'O U JUIUIOMHOTO IIPOEKTUPOBAHMUS ;
- opraHuzyeT paboTy B KOMHCCHUHU IO YKPEIUICHUIO y4eOHO-MaTepuanbHOW Oa3bl KOMHUCCHUU U
Pa3BUTHUIO TEXHUYECKOTO TBOPUECTBA CTYACHTOB;
- TPOBOJUT U3yYeHHUE PabOTHI YJICHOB KOMUCCHUH,
- OCYUIECTBIISIET MOCEIICHUE U aHaJIU3 MPOBEICHUS YPOKOB MPENOIaBaTeI MU KOMUCCUU (B TOM
YHUCJIC ¥ HEIITATHBIX);
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MpoIaraHupyeT U BHEAPSET B MPAKTUKY pabOThl KoMuccuu Hambosee 3(hpeKTHBHBIE METOIBI
00y4YeHUsl U BOCTIUTAHUS CTYJCHTOB;
OKa3bIBAaCT TIOMOINb IPETNOABATEIIIM KOMHCCUUA B IOATOTOBKE W TPOBEICHUU «HEICIB» U
«IeKaay» 10 TpeAMETaM U CHEeIHATbHOCTSIM, 3aKPETJICHHBIM 32 KOMHCCHEH;
PYKOBOJUT TMOJrOTOBKOH W OpraHM3yeT OOCYKJEHHE OTKPBITBIX YPOKOB M BHEKIACCHBIX
MEpONpPUATHH (OJUMITHAM, BEYepPOB, KOH(EpEeHIIUH | T.11.);
OKa3bIBACT MPETOAABATEISIM KOMUCCUU HEOOXOAUMYIO METOIMIECKYIO TOMOIIIb;
OCYIIIECTBIISIET CHCTEMATHYECKYI0 TIPOBEPKY BBIMIOJIHCHUS paHEE TPUHATBIX PEIICHHA U
3aCITyIINBAET COOOMICHHUS O XO0/I€ VX BBHIITOJHEHHS Ha 0YE€PETHOM 3aceTaHUN KOMUCCHH,
OCYIIECTBIISIET KOHTPOJIb 3!
® BBLITNOJHECHUEM YUSOHBIX IJITAHOB M MPOTPAMM (ISl YETO TIEPHOMIECKU TTPOBEPSIET JKYPHAITBI
YUeOHBIX 3aHATHHA M COOOIIAeT 3aMEYaHusl IPeroJaBaTelisiM, JaOOopaHTaM M MacTepam
MIPOU3BOICTBEHHOTO O0YUEHUS, BXOSIINM B COCTAB KOMUCCHH);
® KayecTBOM IIPOBEJCHUS YPOKOB, MPHUMECHECHHEM HArJSAHBIX TOCOOMH W TEXHUYECKHX
cpenctB o0y4deHus (00s3aH JIMYHO MOCETUTH 3aHATHS MPEMNoIaBaTesieli KOMUCCHH HE MEHee
8 pas 3a cemecTp);
® COCTOSIHHEM y4eTa U OLEHKH 3HAHWN yJaluxcs,
e paboToil kKaOWHETOB, jabopaTopuii, Y4eOHBIX MACTEPCKUX, MPEIMETHBIX M TEXHUYECKUX
KPYKKOB, 3aKpETUICHHBIX 32 KOMUCCHEH;
e BBINIOJHEHWEM TPENoJaBaTesIMK, Ja0OpaHTaMH ¥ MacTepaMH TPOU3BOICTBEHHOTO
00yueHusl HHANBUAYAJIbHBIX [IJIAHOB MOBBIIIEHUS KBATH(PUKAIIUY;
OCYILIECTBIISIET Y4eT pabOThl KOMHUCCHUU U TIPEJOCTABISET OTYETHOCTh MO COCTOSIHMIO J€NT B
KOMHCCHH B YICOHYIO 4acTh;
TOTOBUT XapaKTEPUCTUKHU Ha MpernoiaBaresieil KOMUCCHUH,
MPOBOJUT TOJrOTOBKY IUIAHOBBIX MaTEpHaJiOB W PEIIEHUN MEJCOBETa, a TAaKKe MOIATOTOBKY
MaTepHajIoB MO 3aJaHUsIM yueOHOM yacTy;
TOTOBUT U TPEACTABISACT MaTepuanbl Ha CMOTP JESITENbHOCTH MPEIMETHBIX (IUKIOBBIX)
KOMHUCCUHM, KOHKYPCBHI, KOH(PEpEHIIMN U APYrue MEpONPUATHS C LENbI0 MpOoMaraHibl OIbITa
paboThI penogaBaTesieil KOMUCCUH U CTYJICHTOB;
TOTOBUT MaTepHUallbl O CIENHATBLHOCTHU i TpueMHol komuccuu u B CMU (1Ba pasza B ron);
ydacTBYeT B paboTe Mo npoQOopHEeHTALMU Ha OTIEICHUH PO (HOPUEHTAIUH, TOATOTOBUTEIBHBIX
Kypcax, OpranuszyeT paboTy 1no npodoprueHTaIH HIIKOJIBHUKOB B LIKOJIaX TOPOJia U paiioHa;
OCYILIECTBIISIET KOHTPOJIb 33 OIIATOW 00yueHUs CTYJACHTaMH IIATHBIX TPYIIIT;
OCYILIECTBIISIET KOHTPOJIb 3a COOIOJCHHEM CTYIEHTaMH, MPEernojaBaTelsiMd U pabOTHUKAMHU
KOMUCCUU CAHUTAPHO-TUTHEHUYECKUX TpeOOBaHMUIl, TpeOOBaHUN OXpaHbl Tpylda, TEXHUKHU
0€30MacHOCTH, MOKAPHON U IEKTPOOE30MaCHOCTH B KaOWHETaX, JJabopaTopusxX U MacTEPCKUX
KOMHUCCHUU;
TOTOBUT MaTepHUalbl M0 aTTeCTAllMU Ha MpernojaBaTesieil KOMUCCHUH,
npuHUMaeTr ydactue B pabore Ilemarormueckoro coBera, CoBellaHusl MpH AUPEKTOpE U
METOUYECKOTO COBETA KOJIIEIKa;
y4JacTByeT B paboTe Mo no00py KaJpoB 1l KOMUCCHH,
MPOBOJUT M3y4CHHE OMbITa PabOTHl JPYTUX MPEAMETHBIX KOMUCCUN U MPUHUMAET Y4acTHE BO
B3aMMOIIPOBEPKAX;
obecrnieunBaet pa3paboTky Lleneil B o6nacTu kauecTna;
MOJJIEP’)KUBAaeT B pabOyeM COCTOSHUM M TIOCTOSIHHO yayumiath CHCTeMy MEHEIKMEHTa
KauecTBa KOJIJIeKA.

ITPABA

[Ipeacenarens IMK umeer npaso:
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BHOCHTh Ha PAaCCMOTPEHHE 3aMECTUTENsl AMPEKTOpa Mo ydeOHOW pabdoTe MpeIoKeHHs II0
COBEpPILIEHCTBOBAHHIO y4eOHOTO Ipolecca B KOMHMCCHH, IpeylaraTb BapUaHThl YCTPaHEHUS
HUMEIOLIUXCS B IEATEIIBHOCTH KOMUCCUU HEIOCTATKOB;

y4acTBOBATh B OOCYXJAEHUU BOIIPOCOB, KACAIOIIMUXCS UCIIOIHIEMbBIX UM 00S3aHHOCTEH ;
OCYILIECTBJISITh  B3aMMOJEHCTBHE C COTPYOHMKAMU BCEX CTPYKTYPHBIX IOJpa3/eieHUM
KOJLIE/IKa;

TpeOoBaTh OT aJAMMHUCTpALIMU KOJUIEIXKA OKa3aHUs COJCHCTBUS B MCIOJIHEHUU €ro
JOJIKHOCTHBIX 00513aHHOCTEN U TIpas;

JlaBaTh PaclopsDKEHMsI B Ipeesiax CBOeH KOMIIETEHIUH, JaBaTh yKa3aHUs HaXOJALIUMCS B €r0
MOAYMHEHUH, [TPENoJaBaTelisiM, COTPYAHUKAMH U CTY/I€HTaM KOJIJIe/1Xka,

MPUCYTCTBOBaTh HAa YypOKaX W BHEKJIACCHBIX MEPONPHUATHSAX Yy JH00ro MpernojgaBaTelis
KOMHCCHUH C LIETbI0 KOHTPOJIS U U3yYEHUS OIbITa paOOTHI.

OTBETCTBEHHOCTb

[Ipenacenarens [IMK HeceT OTBETCTBEHHOCTH 3a:

WCTIONHEHUEe  (HajyIekaimiee  WCTIOJHEHHWE)  CBOMX  JIOJDKHOCTHBIX — OOSI3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOSIIEH TOJDKHOCTHOW WHCTPYKIMEH, B Tpenenax, OIMpeaeseHHBIX
JEHUCTBYIONTUM TPYIOBBIM 3aKOHOJaTeIhCTBOM Pecriybnuku Kazaxcran;

COBEpPIIICHHBIC B TMPOIECCE OCYIIECTBICHUS CBOEH JEATCTbHOCTH TIPABOHAPYIIEHUS — B
npezenax, ONPECICHHBIX JNEUCTBYIOMUM aJIMHUHUCTPATUBHBIM, YTOJOBHBIM U TPAKIAHCKHM
3aKoHOAaTenbCcTBOM PecmyOnuku Kazaxcran;

MPUYKMHEHUE MaTepHalIbHOTO yiiepOa — B Mpejesax, ONpeIeIeHHbIX IeHCTBYIOIUM TPYIOBbIM,
YTOJIOBHBIM U TPaXAaHCKUM 3aKOHOJaTesIbcTBOM Pecnyonuku Kazaxcran;

3a coxpaHeHHe KOH(pUIeHIINaIbHON HHPOPMAIINH, U3BECTHOM eMy MO POy €ro JAesITeNbHOCTH;
3a BBINIOJIHEHUE MPUKA30B, PACTIOPSDKEHUHN U MOPYYEHUN PYKOBOJCTBA KOJIIEIXKa,

BBITIOJIHEHUE (QYHKIMH, ONpeieTICHHBIX B TOKyMeHTaluu CrucTeMbl MEHEI)KMEHTa KauecTBa,
peanuzanuio [loauTHky Kojuteka B 00J1aCTH KauecTBa.
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