


Lf;‘] JOJKHOCTHASI MTHCTPYKLIMS
AdKAtP 3ABE/IYIOLIEI'O OTEJIEJIEHUEM

1.  OBHME ITOJIOKEHUA

1.1 Hacrosmas IODKHOCTHAsE HHCTPYKIHS OIpenesseT (yHKIUOHAJIbHbIE OOS3aHHOCTH, TpaBa H
OTBETCTBEHHOCTH 3aBeaymomero orneiaecHueM YOBMK «Asoxan» (nanee — KOJISIK).

1.2 3aBenyrommuii OTJCICHUEM HETOCPEICTBEHHO TOTYHHSICTCS 3aMECTUTEIIO0 JTUPEKTOpa M0 yueOHOU
paboTe KoJIemKa.

1.3 Ha nomkHOCTH 3aBEIyIOMIEr0 OTACICHUEM Ha3HA4YaeTCs JINIO, UMEIOIIEee BBICIIEE IeJarornieckoe
o0Opa3oBaHue U CTaX pabOTHI HA MEIATOTMYECKHX JOJDKHOCTSAX HE MEHEe 5 JIeT.

1.4 3aenyrouuit oTAEICHUEM JIOJDKEH 3HATH:
- YcraB KoJuiemka;
- Tpynosoii konekc Pecniyonuku Kazaxcran;
- 3akoHbl Pecyonuku Kazaxcran "O06 oOpasoBanun", "O rocymapctBeHHOM npeanpustuun”, "O
6opnoe ¢ koppymmueit”, "O s3pikax B Pecnyonuke Kazaxcran",
- Konnenmwro pa3sutus odpazoBanus B PK 10 2010;
- KoHnenmwro pa3zsutus 3apaBooxpanenus B PK;
- ToCyIapCTBEHHBIE 00s3aTeNbHBIC CTaHAAPTHI 0Opa3zoBanus PecyOnmku Kazaxcran;
- TOCyIapCTBEHHBIE MPOTPAMMBI Pa3BUTHS 00OPa30BaHMS,
- OCHOBHI ITEIATOTHKH U TICHXOJIOTHH;
- KOHBEHITHIO O TIpaBaxX PeOCHKA;
- HOpMaTHBHBIE PABOBBIE aKTHI IO BOTIPOCaM 00pa30BaHMS U BOCITUTAHUS O00YJaIOIIIXCS;
- JIOCTM>)KEHHS COBPEMEHHOM ICUX0JIOT0-TIeJarOrMuecKoil HayKu U MPaKTHUKH;
- OCHOBBI COIIMOJIOTUH, (PU3UOJIOTUY, TUTUEHBI;
- MHHOBAIIMOHHBIE METO/IbI YIIPaBJICHHUS,
- TpaBuiia ¥ HOPMBI OXPaHbl TpyJa TEXHUKN O€30MacCHOCTH U MTPOTUBOTIOKAPHOM 3aIIUTHI;
- TlonuTtuky B 06J1aCTH Ka4eCTBa;
- TpeOoBaHMs BHyTpeHHEH JoKyMeHTauuu CUCTeMbl MEHEIKMEHTa KauecTBa;
1.5 Ha Bpems orcyrcTBHs 3aBeAyromiero oTaeiaeHHEM (KOMaHIUPOBKA, OTIYCK, OOJE3Hb, Mp.) €ro
00513aHHOCTH HCIIOIHSET JTUI0, KOTOPOE HECET OTBETCTBEHHOCTH 3a HAAJIEKAIee UX UCTIOJTHEHHE.

JOJDKHOCTHBIE OBA3AHHOCTH

2.1 3aBenmyromuii OTACICHHEM 00s3aH:

- OCYIIECTBJISICT OPraHU3alldi0 U HEMOCPEJICTBEHHOE PYKOBOJICTBO YUECOHOW M BOCIHTATCIIBHOMN
paboTOM HA OT/ICIICHUH;

- o0ecrieurBaeT BBITIOJHCHUE YUCOHBIX TUIAHOB U TIPOTPAMM;

- OpraHm3yeT IOJrOTOBKY MAaTEpHUalOB JUIS COCTABJICHUS paCIUCaHMs YYEOHBIX 3aHATUU U
OCYIIECTBIISICT KOHTPOJIb 32 UX BBIMIOJHEHHEM;

- o0ecrieuynBaeT U KOHTPOJIUPYET KAauyeCTBO MpPENOJaBaHus y4eOHBIX TUCIIHUILIVH,

- o0ecrieyMBaeT MOATOTOBKY  MaTepHaOB  JUIsl  PAacCCMOTPEHHS Ha  IEIarormyeckom
(MeToaruecKoM) CoBeTe;

- y4acTBYeT B IPOBEIECHUH NMPOPOPHUEHTAIIMOHHON PabOTHI;

- TPUHHUMAET MEPHI 10 COXPAHEHUI0 KOHTUHTEHTa 00yUarOIINXCs;

- opraHuzyer pabOTy MO TOJArOTOBKE K HOBOMY yd4eOHOMY TOay, Haualy CeMecTpa,
9K3aMCHAIIMOHHOM CECCHUH,

- of0ecrieynBaeT CBOEBPEMEHHOE COCTABIEHHE OTYETHOCTH MPENOAaBaTeNsIMU, BeJCHUE
JOKYMEHTAIIUU B COOTBETCTBHH C JACHCTBYIOIIMMHU HOPMaMH,

- ofecrieunBaeT pa3BUTHE W YKpelieHHe ydeOHO-MaTepuanbHOW 0a3bl, COXPaHHOCTh
000py/NOBaHUS U HMHBEHTAps, COONIOJIEHHWE CAHUTAPHO-TUTHEHHYECKUX TpeOOBaHMA, MpaBUII
OXpaHbI TPY/a;

- BBIJACT HANpPABJICHUS HA JIMKBHJAIMIO aKaJEeMHUECKOW 3aJ0JDKEHHOCTH CTYJCHTaAM |
OCYILIECTBIISIET UX yUET,;
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MIPOBOJIUT MOATOTOBKY K YTBEPXKACHHUIO 3aMECTUTENIEM TUPEKTOpa MO y4eOHO-BOCIIUTATEIBHON
paboTe 11aHoB paboThI KypaTOPOB M OCYLIECTBIISICT KOHTPOJIb 32 UX BBIIIOJIHEHUEM ;

Opranusyet paboTy «CTapoCTaTay;

OpranusyeT paboTy IO BOBJICYCHHIO CTY/ICHTOB B IPEMETHBIE KPY)KKH;

OCYIIECTBIISICT KOHTPOJb 32 KadeCTBOM TIPENOJaBaHUsl y4eOHBIX MPEIMETOB, HMPOBEICHHEM
TPYNIIOBBIX COOpAHUI M BOCIIUTATEIIHBIX MEPOTIPUSITHIA;

OpraHu3yeT MPOBEACHUE U OCYHIECTBIISET YUET MEPOTIPUATUI Ha OT/CICHUY;

MPUHUMAET y4acTue B paboTe MeACOBETa, COBEIIAHUH MPH TUPEKTOPE, METOINIECKOTO COBETA;
pa3pabaTbiBaeT peKOMEHAIUH 10 YAYUIIEHUIO y4eOHO-BOCTIUTATEILHOW PabOTHI;

OpraHu3ycT CBA3b C BBIITYCKHUKAMU,

OKa3bIBAET MOMOIIb B pa0OTE 3aMECTUTEINIO IUPEKTOPA MO y4eOHO-ITPOU3BOJICTBEHHON padoTe;
OKa3bIBACT MMOMOLIb KYpPaTOpy B IIPOBCACHNUN BOCITHTATEIILHOM pa6OTI)I CO CTYACHTAMM;
MIPOBOJUT pabOTy C POAUTENSIMHU CTYIECHTOB;

OCYIIIECTBIISIET KOHTPOJb OIUIAThl 3a OOy4YeHHWE CTYACHTaMH IUIATHBIX Tpynn OOy4YeHHs,
OCYIIECTBIISIET MEPHI TI0 00ECIIEYSHUIO CBOCBPEMEHHOCTH OTUIATHI CTYACHTAaMH 32 00ydeHHeE;
T'OTOBUT IJIaH pa6OTI)I OTHCJICHUA HA IO,

obecreunBaeT pa3paboTKy Lleneii B o0macTn kadecTBa;

IOoAACPKUBACT B pa60qu COCTOSAHMHN MW TIIOCTOAHHO YJIy4dllIaTb CI/ICTeMy MEHCI)KMCHTA
KadecTBa KOJUICIDKA.

ITPABA

3aBeayIOIUi OTACICHUEM UMEET MPaBO:

3HAKOMUTHCS C MPOEKTAMHM DPELIEHUN PYKOBOJICTBA KOJUIEHKA, KACAIOUIUMUCS NEATEIbHOCTH
OTJICJICHHUS,

BHOCHUThH Ha PAaCCMOTpPEHUE AUPEKTOPA KOJUIEIKA MPEUIOKEHHS 110 YIYUIIEHUIO AeSITEIbHOCTH
Y COBEPUICHCTBOBAHUIO METOJ0B pabOThI, 3aMEUYaHHUsI 110 JESITEIbHOCTH OTAEIbHBIX pAOOTHUKOB
KOJUIe[DKa, Tpe/iaraTh BapHaHThl YCTPAaHEHHS HUMEIONIMXCS B JEATENBHOCTH KOJUIemkKa
HEJ0CTaTKOB;

y4acTBOBATh B OOCYXJACHUU BOIIPOCOB, KACAIOIIUXCS UCTIOTHIEMBIX UM 00sI3aHHOCTEH;
OCYILIECTBIISITh  B3aMMOJICHCTBHE C COTPYOHHKAMU BCEX CTPYKTYPHBIX IOJpa3/ieieHHi
KOJUIEDKA;

3ampamuBaTh JMYHO WM [0 TMOPYYEHHIO JUPEKTOpa KOJUIEIKa OT PYKOBOAMUTENEH
CTPYKTYPHBIX MOJpPAa3AeICHUN U OTHIENbHBIX CHEIUAINCTOB HMHPOPMALMIO U JOKYMEHTHI,
HE0OXO0IMMBIE /IS BBITIOJHEHUS €r0 I0DKHOCTHBIX 00S3aHHOCTEIH;

MOAMKCHIBATH U BU3UPOBATH JIOKYMEHTHI B MIPE/Ieiax CBOCH KOMIIETEHITHH.

OTBETCTBEHHOCTbD

3aBeﬂyIOHlHﬁ OTACICHHUEM HECET OTBCTCTBCHHOCTD 34!

UCIOJHEHUEe  (Haajekaliee  MCIOJHEHHE)  CBOMX  JOJDKHOCTHBIX  00s3aHHOCTEH,
IIPENYCMOTPEHHBIX HACTOSIIEH JOJDKHOCTHOM WMHCTPYKLIMEH, B TpeAenax, ONpPEIEJICHHBIX
JIEWCTBYIOLUM TPYIOBBIM 3aKoHOo1aTeNbecTBOM PecryOnuku Kaszaxcran;

COBEPUICHHBIE B IIPOLIECCE OCYLIECTBICHUS CBOEHW JEATEIbHOCTH IPAaBOHAPYLIEHUS — B
npeaenax, ONnpeaeseHHbIX JAECHCTBYIONIMM aJAMHUHUCTPATUBHBIM, YIOJOBHBIM M T'PaXXJIaHCKUM
3akoHoaTenbcTBOM PecnyOnuku Kaszaxcran;

MPUYMHEHNE MaTepUaJIbHOTO yiiep0a — B Mpejenax, ONpelesIeHHbIX AeHCTBYIOIIMM TPYJIOBbIM,
YTOJIOBHBIM U TPaXKJaHCKUM 3aKOHOIaTenbcTBOM Pecnybnuku Kazaxcran;

3a COXpaHeHHe KOH(PHICHIMAIbHON UH(OpMAIK, U3BECTHOM €My IO POAY €ro AesITeIbHOCTH;
3a BBIIIOJIHEHUE MIPUKA30B, PACTIOPSDKEHUI U MOPYYEHUN PYKOBOJCTBA KOJIIEIKA,

BBITNIOJTHEHUE (PYHKIMH, ONpeeIeHHbIX B JOKyMeHTallMu CHCTEeMbl MEHEPKMEHTA KauecTBa;
peanu3zanuio [TonuTuky Kojuleaka B 00JaCTH KayecTBa.
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