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7|(ﬂﬁ> 3AMECTUTEJISI IUPEKTOPA 10 YYEBHOI PABOTE

1.  OBHME ITOJIOKEHUA

1.1 Hacrosmas IODKHOCTHAsE HHCTPYKIHS OIpenesseT (yHKIUOHAJIbHbIE OOS3aHHOCTH, TpaBa H
OTBETCTBEHHOCTh 3aMECTUTENsI JAUPEKTOpa 1o y4eOHoil padore (manee — YP) BMK  «Aspkan»
(manmee — KOJIEIIK).

1.2 3amecrtutens qupekTopa no YP nogunHseTcs HenocpeACTBEeHHO JIUPEKTOpy KOJUTeKa.

1.3 Ha pomxHOCTh 3amecTuTtenst aupekTopa mo YP HasHavaercss JMIO, HWMEIOIIEe BHICIIEE
MCIUIMHCKOC B OTACJIBHBIX ClIydadaX I€Aarorn4eckoc 06pa30BaHI/IC n CTax pa6OTI)I Ha
neaarortucCKux UM pyKoBOJAMINUX JOJDKHOCTAX HE MCHEC 5 mer.

1.4 3amecrturtens gupexkTopa 1mo YP HomKeH 3HATH:
- YcraB KoJuiemka;
- Kouctutynuto PecniyOnuku Kazaxcras.
- I'paxnanckuii Kogexc Pecriyonuku Kazaxcran;
- Hanorossiit Koneke Pecriyonuku Kazaxcran;
- Tpynonoii koaekc Peciyonuku Kazaxcran;
- 3akoHbl Pecyonuku Kazaxcran "O06 oOpazoBanun", "O rocynapcrBeHHOM npeanpusitun’, "O

6opnoe ¢ koppymmueit”, "O s3pikax B Pecyonmke Kazaxcran",

- Konnenmwro pa3sutus oopazoBanus B PK 10 2010;
- KoHnenmwro pa3zsutus 3apaBooxpanenus B PK;
- TocyIapCTBEHHbIE 00s3aTeNbHbIE CTaHIapThl 00pazoBanus PecnyOnuku Kazaxcran;
- TOCyIapCTBEHHBIE MPOrpaMMbl Pa3BUTHUS OOPa30BaHUS;
- OCHOBBI [IEJJaTOTUKH U IICUXOJIOTUH;
- JOCTH>KEHHSI COBPEMEHHOM MEeJarorn4eckoil Hayku U NPaKTUKH;
- MHHOBALIMOHHBIE METO/Ibl YIIPaBJICHUS;
- OCHOBBI 3KOHOMHKH, IPaBa, COLUOJIOTHH.
- TpaBuiia ¥ HOPMBI OXPaHbl TPyJa, TEXHUKH 0€30MacCHOCTH U MPOTHUBONOKAPHOM 3aIlUTHI;
- KOHBEHIIHUIO O ITpaBaxX peOeHKa;
- TICHXOJIOTHIO JIMYHOCTH U T depeHInaTbHYIO ICUXO0JIOTHIO.
- OCHOBBI (PU3HOJIOTUH U TUTHUEHBI;
- TEOPHIO U METObI YIIPaBIIeHUs 00pa30BaTEIbHBIMU CUCTEMaMU;
- OpraHuzanuio GUHAHCOBO-XO3WCTBEHHOM NEATEILHOCTH KOJUIEDKA;
- TlonuTtHKy B 06J1aCTH Ka4ecTBa;
- TpeboBaHMs BHyTpeHHeH gokyMeHTanuu CHUCTeMbl MEHEKMEHTA KaueCTBa;
- HACTOSIIYIO TOJDKHOCTHYHO MHCTPYKIIHIO.

1.5 Ha Bpems otcyrcTBUs 3aMecTHTENs AUpeKTopa no YP (koMaHAMpPOBKa, OTIYCK, OOJE3HB, Ip.) €ro
00S3aHHOCTH HCHOJHIET 3aMECTHTEIb, KOTOPBII HECeT OTBETCTBEHHOCTh 3a HaJyIeXkallee HX
WCIIOJIHEHHE.

JOJDKHOCTHBIE OBA3AHHOCTH

2.1 3amecrtutens aupekTopa o YP o0s3aH:

- opraHM3oBath paboty U 3(dekTuBHOE B3aUMOJEHCTBHE BCEX CTPYKTYPHBIX MOJpa3/eleHHM
CBSI3aHHBIX C y4eOHBIM MPOIIECCOM;

- obecrneunBaTh BBHINOJHEHNUE YU€OHOTO TUIaHa M0 KaXKIO0H CIeUaIbHOCTH;

- TNPUHMMATh Mepbl MO oOecreueHnIo y4eOHOro mpolecca KBaau(pUIMPOBAHHBIMHU KaJpaMH, IO
Pa3BUTHIO UX MPO(ECcCHOHAIBHBIX 3HAHUHN U OTIBITA;

- CIocoOCTBOBaTh  PasBUTHIO  TPYIOBOM  MOTMBAIMM, HWHHUIMATHUBBL M  aKTUBHOCTHU
npernoaBatesniei, 1a00paHTOB, IEpCOHAIA CBSI3aHHOTO ¢ y4EOHBIM IPOIIECCOM.

- COCTaBIISTb:
- TUIaH paboTHI MEJarorn4eckoro COBETa,
- MHJIUBUAYaJbHBIN TUIaH KOHTPOJIA y4eOHOTO Ipoliecca,
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- IUIaH MpUEeMa B KOJUJIEIUK;
- TUIaH Npo(ecCHOHAIBHOM OPUEHTAMOHHON PabOTHI;
- TIepCIEKTHBHBIH IJIaH MO MOBBIIIEHUIO KBATN(UKAIIUH TIPETIO1aBaTeleH;
- TuIaH paboThl KabuHeTa (PU3KYIBTYpPHI U CHOPTUBHBIX CEKIIUH;
- TUIaH MOATOTOBKH KOJUIEPKA K HaYally yueOHOTO roJa,;
- TUIaH paboTHI MO AANTAIIMK YYalIuXCcsl HOBOTO Habopa,
- Tpaduku yueOHOTO Mpolecca;
- pacnucaHue 3aHITUH, IK3aMEHOB;
- pacmucaHue 3BOHKOB;
- TpaduK 3arpy’KeHHOCTH ayIUTOPHOTO (HOH[A,;
- pacmmcaHue TeKYIIUX U TOCYAapCTBEHHBIX dK3aMEHOB,
- Tpaduk paboTHl KPy)KKa IO U3YUEHHIO Ka3aXCKOTO SI3bIKa CPEIN WICHOB KOJUICKTHBA,
- rpaduk OMOINOTEUHBIX YPOKOB,;
- TpaduK mocemeHus JeueOHO-POYUITAKTUIECKUX YPOKOB yJanuxcs 1 Kypcos;
- TpaduK MPOBEICHUS OTKPHITHIX YPOKOB.
- COCTaBIISITh MMPOEKTHI TPUKA30B Ha!
- Tapu]UKalMOHHbIE HarPy3KHU MpernoaBaTenen
- 3aBeAYIOIIHMX KaOMHETaMU M T1a00paTOPHIMU;
- coctas [IMK;
- TIepeBOJI yJaIIMXCs ¢ Kypca Ha Kypc;
- coctaB komuccuu I'KK;
- CTapoCT rpyn,
- yYaImuxcsi 0CBOOOKIECHHBIX MO (PU3HYECKON KYIbTYypE;
- aKaJeMHYeCKHUH OTIYCK ydalluxcs,
- TpHUCBOEHHUE KBATM(UKALKU BbIIaYH TUTIIIOMOB.
- OCYILIECTBJISTH KOHTPOJIS 3a:
- KayecTBOM ITOJATOTOBKH CIIELUATHCTOB;
- COCTaBJICHME W BBINOJHEHHE pPA0OYUX MPOTpaMM B COOTBETCTBUM C TOCYAAPCTBEHHBIM
OO6mieo0s3aTeNIbHBIM CTaHIAPTOM 0Opa3oBaHus PK;
- yTBepxJeHHE OUJIETOB JJIsl TEKYIINX U TOCYJapCTBEHHbBIX SK3aMEHOB;
- mnpoBoauT anHanu3 pabotel ['KK u paspabarbiBaTh MepoONpHUSTHS MO YIYYLICHUIO KauecTBa
MOATOTOBKH CIIELUAINCTOB,;
- TPOBOJUTH MOHUTOPHUHT 3a AEATEIHHOCTHIO MIPENoAaBaTes Ha 3aHATHUSX;
- BecTH paboTy IO COCTABIECHUIO U OOHOBIIEHUIO OaHKa JAHHBIX MO KOHTPOJIIO 3HAHUHN yJallIuXCs
IO CIENHUATIBLHOCTAM, Kypcawm,
- TPOBOJUTH CMOTPBI-KOHKYpCHI kabuHeToB U maboparopuii, padotsl LIMK, npodeccnonansubix
KOHKYpPCOB y4allluxcs,
- OTBeYaTh 3a:
- cocTaBlieHHe cTatucTudeckoro otuera no gopme 2 HK;
- BeneHue Gopmbl 2 «Y4ueTra 4acoB MpernogaBaTenein;
- COCTaBJIEHUE TAOJIUIIBI YCIIEBAEMOCTH U MOCENaeMOCTH yJaluXcs;
- CBOEBPEMEHHOCTh U TMPaBUIBHOCTH 3aIOTHEHUS 3K3aMEHAIMOHHBIX BEJOMOCTEH, CBOTHBIX
BEIOMOCTEH, 3a4E€THBIX KHUKEK, JINYHBIX KAPTOUEK YUaIIHXCs;
- cocraBiieHue an(aBUTHOMN KHUTH;
- BeJeHHe Talelns yuyeTa MpOMyIIeHHBIX U 3aMEIIeHHBIX YPOKOB,;
- CBEJIEHMs O TPYAOYCTPOUCTBE BHITYCKHUKOB KOJUIEIKA,
- TOATOTOBKY U YTBEPXKICHHE TOKYMEHTOB K BCTYIUTEIHHBIM dK3aMEHAM;
- paboTy KpYKKOB 110 U3Y4YEHHUIO Ka3aXCKOTO S3bIKa CPeIU KOJUIEKTUBA;
- TOATOTOBKY MaTe€pHAJIOB Ha ME/ICOBET.
- oOecnieunBath pa3paboTky Lleneit B oGnacTu kayecTBa;

KIT Asxaun-02 crp. 3uz 4



()

KAh 3AMECTUTEJIS JIMPEKTOPA 110 YUYEEHOU PABOTE

JOJIKHOCTHASA NHCTPYKIUA

- [NOAACPIKUBATH B pa60qu COCTOSAHMH U IMOCTOSHHO YJIy4dlllaThb CI/ICTeMy MCHCIPKMCHTA Ka4uCCTBa

KOJIJICAKa.

ITPABA

3.1 3amecturens aupekropa o YP umeer npaso:

BHOCHTh HAa PACCMOTPEHHE JUPEKTOPA KOJUIEIKA IIPEMTIOKEHUSA 10 YIYUIICHUIO AEATEIbHOCTH
U COBEPLICHCTBOBAHUIO METOJ0B pabOThI, 3aMEUYaHMUSI 110 JESITEIbHOCTH OTAEIbHBIX pAOOTHUKOB
KOJUIEJKA, IIpeaylaraTh BAPUAHTBl YCTPAHEHUS MMEIOUIUXCS B JEATEIBHOCTH KOJUIEIKA
HEJIOCTaTKOB;

y4acTBOBATh B 0OCYKJEHUH BOIIPOCOB, KACAIOIIMXCS UCIOJIHAEMBIX UM 00513aHHOCTEH;
OCYILIECTBIISITh  B3aMMOJEHCTBHE C COTPYAHHKAMU BCEX CTPYKTYPHBIX MOJpa3/ieieHUH
KOJIJIE/IKA;

3alpalvBaTh JIMYHO WM 10 TOPYYEHHUIO JUPEKTOpA KOJUIEIKAa OT PYKOBOIUTENEU
CTPYKTYPHBIX TIOJApA3CICHUNA W OTACIBHBIX CIEIHUATUCTOB HWHOOPMAIUI0O W JOKYMEHTHI,
HE0OXO0IMMBbIE /I BBIIIOJIHEHHUS €0 JI0JKHOCTHBIX 00sS3aHHOCTEIH;

MOJIMTUCHIBATh M BUBUPOBATH JOKYMEHTHI B IIpe/iesiaX CBOCH KOMIICTCHIINH;

JIENCTBOBATH B MPEJENIax CBOCH KOMIIETEHIIMH OT UMEHM KOJUIE/XKa, BECTH JEJIOBYIO MIEPENUCKY
C BBIIIECTOSIIIUMH YI€OHO-METOAMIYECKIMHU OpraHaMu;

M3/1aBaTh paclopsHKeHUs 1Mo yd4eOHOM YacT, JaBaTh YKa3aHUs pyKOBOJUTENSIM MOApa3/IeIeHUN,
HaXOJSIIMMCS B MOAYMHEHUH, [IPenoJaBaTelisiM, COTPYTHUKAaMU CTYJEHTaM KOJUIeka;
OCYILIECTBIISITh MPOBEPKY ACATEIbHOCTU CTPYKTYPHBIX MOJpa3fefieHUuil CBA3aHHBIX C y4eOHbIM
MIPOLIECCOM;

HajaraTh Ha CTYACHTOB, COTPYIHUKOB W TMpernojiaBaTesied B3bICKaHUS B YCTHOM Qopme:
3aME€4aHusl, BEITOBOD;

CTaBUTh BONPOC MEpeN AUPEKTOPOM O MOOUIPEHHHM WM HAKa3aHUM OTAEIIbHBIX CTYJCHTOB,
COTPYIHHMKOB U IIPEMNOIaBATENEH C BHECEHUEM B JINUYHOE JIETIO.

OTBETCTBEHHOCTb

4.1 3amecrtutens aupekTopa no YP HeceT OTBETCTBEHHOCTH 3a:

ucroyHeHue  (HaJuiekallee  HCIOJHEHHE)  CBOMX  JOJDKHOCTHBIX  OOs3aHHOCTEH,
MPEeIyCMOTPEHHBIX HACTOSIICH JTOJDKHOCTHOM MHCTPYKLIMEW, B Mpefenax, OINpeIeeHHbIX
JEHCTBYIOUIUM TPYIOBBIM 3aKOHOJaTeIbcTBOM Pecniyonuku Kaszaxcran;

COBEpIICHHBIE B TIPOIECCE OCYIIECTBICHHUSI CBOCH JEATEIbHOCTH IPaBOHAPYHICHUS — B
npenenax, ONpeNeiCHHBIX IEHCTBYIONUM aJMUHUCTPATUBHBIM, YTOJOBHBIM U TPa)JAaHCKUM
3akoHOJaTenscTBOM Pecrybnuku Kaszaxcran;

MIPUYKMHEHUE MaTepHaIIbHOTO yliep0a — B Mpejeax, ONpeIeIeHHbIX IeHCTBYIOIUM TPYAOBbIM,
YTOJIOBHBIM U TPaXKAAHCKUM 3aKOHOaTeIbcTBOM Pecyonuku Kaszaxcran;

3a coxpaHeHHe KOH(puaeHIMaIbHON nH(pOpMaLK, U3BECTHOM €My 10 POAY €ro JAeATeIbHOCTH;
3a BBINOJHEHUE TPUKA30B, PACMIOPSIKEHHUM U MOPYYEHUH PYKOBOJICTBA KOJUIEKA,

3a cOOM0/IeHNE TPYIOBOU TUCIUIIINHBI,

BBITIONTHEHUE (PYHKIIMHN, OTpeAeTICHHBIX B JOKyMeHTaluu CucTeMbl MEHE)KMEHTa KaueCcTBa;
peanuzanuio [loauTHKY KoJUTeka B 00IaCTH KauecTBa.
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